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Using Using NoodleToolsNoodleTools   
 
Step 1 
 
Go to the NoodleTools website. 

 
 
 
 

Step 2 
If prompted to indicate what type of account you wish to create, select ÒAn account linked to a 
school/library subscription or trial.Ó   
Enter the HCPS login name and password: 
 School/Library Username: HCStudent 
 School/Library Password: HC21042 
Select the appropriate user type Ð student or teacher/librarian. 
 
The first time you log in, click on 
ÒCreate a Personal ID.Ó Fill in the 
required information.   
 
 
 
 
 
 
Step 3 
 
The next time you log in, you 
will use the ID and password 
you created.  
 
 
 
 
 
Step 4 
 
Click on ÒCreate a New ListÓ to 
begin. 
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Step 5 
 
Select the desired list style (MLA Starter for 
elementary; MLA Advanced for middle and 
high; APA Advanced where required by 
teacher) and give your project a name. Then 
click ÒCreate List.Ó 
 
 
 
 
Step 6 
 
From the drop down menu, select a 
citation type and then click ÒCreate 
Citation.Ó  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7 
 
If the citation is for a print resource (including a database,) selecting the publication medium will let 

other people know where to find this resource. 
Make a selection and then click ÒNext.Ó 
 
 
 
 
 
  
 
 
 

Includes Databases 

These are the 
most often used 
print resources 
whether they are 
in the media 
center or online 
in databases. 

Web Sites 

Select this for databases. 
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Step 8 (For Databases) 
 
If the source is a Subscription Database (like SIRS, Student Resource Center Gold, etc,) select this. 
 
 
 
 
 
 
 
For a Database, use the 
wizard to get the URL. 
Enter part of the name in the 
blank to retrieve a list of 
choices. 
 
 
 
 
 
 
 
 
Select the correct Database from the 
list. (Our SIRS is from ProQuest). 
Click next.  Accept the URL assigned 
on the next screen by the Database 
Wizard and begin typing in the 
information. 
 
 
 
 
 
 
Step 9 
 
On the Basic Information 
page, type in the authorÕs 
first, middle, and last name, 
and then click ÒAdd.Ó 
 
If there is more than one 
author, do this for each one. 
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Step 10  
 
Type in the requested information. 

 
 
Complete the basic information and click   
 
Step 11 
 
NoodleTools will now take 
you to your ÒWorks CitedÓ list 
where you can choose to add 
more titles, or export your list 
to Word. 
 
 
 
 
Step 12 
 
Select the ÒExport and PrintÓ 
option. 
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Step 13 
If it doesnÕt download automatically, you will need to select, Òclick hereÓ to open the file. 
The file should appear as a .rtf (rich text file) on your desktop. 
 
 
 
 
 
 
 
 
 
 
 
 
Step 14 
 
If the file does not automatically open in Word, you can change the .rtf extension to  .doc and open 
the file as a Word document.  The bibliography may now be saved. 

Example: If your file is downloaded as... 
j4498575536zbxs-1.rtf 

Rename the file as:  
Works Cited.doc 

 
 


