
On your desktop, find My Computer and click on it to open it
OR
Go to the next slide to find My Computer in your start menu



Note: Clicking My Computer may take you 
directly to the screen on slide 4



You may not get this message, but if you do, click  on Show the contents of this folder



Make sure that your storage drive shows up



Now click on your Local Disk (C) to open it



Click on Documents and Settings folder to open it



Find the folder with your name on it 
and click to open it



Locate your Documents and Favorites folders



Click on (but don’t open) your documents folder.  
Open the Edit menu and click on copy to folder.



Click on your E drive, 
but don’t open it

Now click Make New Folder



Right click on New Folder 
and click on Rename.



While the name box is 
highlighted, type in your name



Click on your folder 
and then click Copy



If everything is going according to  
plan, you will see this happening.



Repeat the last step for your favorites (bookmarks)

Ta dah!!  You’re done!!
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