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10 TIPS FOR PREPARING A
POWERFUL NOMINATION PACKET
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2 1. Study and address the nomination criteria.

3 2.  Use a format that gives evidence under each area of the
% criteria.

% 3.  Give concrete evidence as to how the nominee has met the
% criteria.

2 4.  Include statements from diverse sources:

2 . Administrators

% . Team Leaders/Department Heads

% . Students

% . Colleagues

2 . Parents

4 . Community

/.
4 If including letters of recommendation, encourage the writers
% to give unique examples of excellence.

2 Carefully read and follow the instructions for the specific
2 award being prepared.

4 Use spell check, punctuation check, etc.

5 Get feedback on grammar, content, layout, etc.

% Use an attractive, easy to read format.

2 O. Make the total presentation attractive, easy to read, and
% simple to refer to when looking at criteria indicators.
;
/.
7,
7,
/.
/.
/.
7,
7,
7,
/,
7,
7,
/.
7,
7,
/.

o

© % N

—t

7,
/.
/,
Z,
/.
/.
/,
7,
/.
/.
A
/,
/,
/.
/,
/,
Z,
7,
/,
7,
/,
7,
/,
7,
/.
7,
/.
/,
#,
/,
/,
/,
/,
/,
/,
7,
/,
/,
/,
7,
/,
7,
/,
/,
/,
/,
/,
7,
7,
/,
/,
7,
/,
/,
/,
7,
/,
/,
/,
7,
/,
/,
/,
/,
/,
/,
/.
/.

R AT syt AT,

;7///////I/////////////////1/////////////l/////l////Il/l/////////l{/










