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Using NoodleTools

Step 1

Go to the NoodleTools website.

l_lﬂ http://www.noodletools.com/login.php

Step 2
If prompted to indicate what type of account you wish to create, select “An account linked to a
school/library subscription or trial.”
Enter the HCPS login name and password:
School/Library Username: HCStudent
School/Library Password: HC21042
Select the appropriate user type — student or teacher/librarian.

The first time you log in, click on Register or Sign In
“Create a Personal ID.” Fill in the

. . . You have been automatically authenticated into the Howard County Public School System
required information. subscription

You'll need your own Personal ID so thatthe NoodleTools system can keep your work separate from
the other users atyour school or library.

[ Create a Personal ID ]

Step 3
The next time you log in’ you Already Have a Personal ID?

WIH use the ID and password If you are a returning user, enter your Personal ID and password to sign in to your NoodleTools
you created. account. If you are a new user, you should choose 3 Personal ID now.

Step 4

Click on “Create a New List” to i1 My Lists . Biblography  Notecards |_Felp X
begin.

NoodleBib

Welcome, keross | Sign Out | Iy Account

My Lists J Create a New List
Description Style Level Entries MNotes Created Modified Shared?

lew List to begin writing your bibiography
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Step 5

Select the desired list style (MLA Starter for © Create a New List

elementary' MLA Advanced for mlddle an Select the bibliographic style (MLA or APA) you wish to use and enter a short description of your topic. Keep in
. ? . have begun adding citations, so choose carefully (and ask your instructor if you arent sure)
high; APA Advanced where required by

teacher) and give your project a name. Then e e 6
. I3 . ’9 O MLA Advanced (follows the MLA Handbook, Bth ed.)
Clle Create LlSt- © MLA Starter (simpler forms, and only the most basic citation types available)

O APA Advanced (follows the APA Publication Manual, 5th ed.)

Description:

For example, "History 101 report on George Washington”

Step 6

From the drop down menu, select a
citation type and then click “Create
Citation.” Cite a:

v| Create Citation

These are the N
most often used p [oumal vivacy Policy
print resources b
whether they are

----- Neonperiedicals ——--

in the media > Anthology / Book Collection
. Bible
center or onhne J» |Book
. Conference Proceedings
in databases. Government Publication
Pamphlet

Reference Source (Dictionary, Encyclopedia, etc.)
Religious Work
TechnicallResearch Report

——- Electronic/Online (Exclusively) ——-
Blog

E-Mail

Electronic Mailing List

Newsgroup, Usenet

Software

Synchrenous Communication (MUD, IM, etc.
Web Forum (Message Board)

Web Sites P |web Site

- Audiovisual -—-- ]

Step 7

If the citation is for a print resource (including a database,) selecting the publication medium will let
other people know where to find this resource.

What is the publication medium of this source? Make a selection and then click “Next.”
(@]

v
Print: Printed magazine

-
k <4—  Select this for databases.

Online: Online magazine (e-zine) or printed magazine available online

oz

Pl

Electronic Media: Printed magazine available on electronic media (CD-ROM, disk, etc.)

°H

licrofiche: Magazine article available on microfiche

eaf Collection: Magazine article reprinted in a loose-leaf collection of articles

[ Cancel ] [ Next
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Step 8 (For Databases)

If the source is a Subscription Database (like SIRS, Student Resource Center Gold, etc,) select this.

() Subscription Database:
| found this in one of my library's subscription databases (like Thomson Gale's Kids InfoBits).

For a Database, use the
wizard to get the URL.
Enter part of the name in the
blank to retrieve a list of
choices.

Subscription Database Wizard

Enter the name of suhscription database that you used. If you arent sure, enter keywords or the name of the vendor.

Mame of Database: |SRS

To enter the database information manually, click here.

Subscription Database Wizard

Select the correct Database from the Your search terms yielded 7 possible matches. Please select the correct database from the list of matches below
list. (Our SIRS is from ProQuest). Vendor Database AL

Click next. Accept the URL assigned  © °* SRS Researeet S —
on the next screen by the Database O Frotues SRS Decades nipdecages i coml
Wizard and begin typing in the O Froduest SIRS Discoverer i disconerersire com!
information. © Produest SIRS Govemment Reporter hitpi/sks.sis. comy

O ProQuest SIRS Interactive Citizenship http:/isks.sirs.com/

O  ProQuest SIRS Renaissance http://sks.sirs.com/

O  ProQuest SIRS Researcher hitp://sks.sirs.com/

- Selectthe correct database, then click Next
- To try your search again, click Back.
- To enter the database information manually, click here

Step 9

On the Basic Information
page, type in the author’s
first, middle, and last name,

and then click “Add.”
' Middle name  Last name (or organization)
M[— o

If there is more than one
author, do this for each one.

Your citation

(No names have been added to this list)

Remove Selected | Move Up | Move Down |
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Step 10

Type in the requested information.
Elements of the citation
Author's Last Name, First Name Middle Name. Title of Book. City of Publication:
Publisher's Name, Year of Publication.
Your citation

Author(s)

First name Middle name Last name (or organization)
I I | |
{No names have been added to this st) | 4
4
Remove Name(s)
Title of book | * required

Capitalize the first letter of important words in the title

(=)

City of publication |

Publisher's name |

2

Complete the basic information and click ) (e cimior ]

Step 11

MLA Source List: Exam

NoodleTools will now take . Works Cited
you tO your “WOI‘kS Clted” hSt Cite a: [ <Sekect a citation type> | (CCreate Craton )
P

Where you can Choose to add | = prt | ‘smuwwdmc@\‘[ 1Email || [lul Analysis || 4 Advanced Mode | Sort: @
more titles, or export your list ~

MediaType Citation = Descripion  Notecards
to Word' B e UE M. SES Roaearcle ProGuest Anchun HS Media Center. 4 Jon. 2008 0 New

7 Web link <http:iisks.sirs.comi>.

L Select one or more items and perform an action: |_Duplicate Description: | Select an attribute... ¥

\

Step 12 2\ Print

Select the “Export and Print” ~ Fermatting Options
OpthIl. Option Current Setting (click to edit)

List Title:  Works Cited

Page Header: None

ltalics/Underlining:  Underlining

Annotation Spacing: Annotation follows citation on the same line (no extra space)

Include: Citations and annotations

(® Preview
To preview your source list with the formatting options you have selected ahove, or to save your list as an HTML page, click here.
formatting of your source list. To print a final draft or open your listin a word processor, click "Export and Print” below.

(® Export and Print

To open this listin your word processor and print it with the correct marains and spacing, click here.
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Step 13
If it doesn’t download automatically, you will need to select, “click here” to open the file.
The file should appear as a .rtf (rich text file) on your desktop.

'/\ Prin
A

Export as RAF / Open in Word
You are saving/your source list as an RTF file
settings, click’here to save the file.

Step 14

If the file does not automatically open in Word, you can change the .rtf extension to .doc and open
the file as a Word document. The bibliography may now be saved.

Example: If your file is downloaded as...
j4498575536zbxs-1.rtf

Rename the file as:
Works Cited.doc



